City of RANCHO PALOS VERDES
Community Development Department

HEIGHT VARIATION PERMIT
By vote of the citizens of Rancho Palos Verdes on November 7, 1989, procedures and decision
criteria for evaluating new residences or additions to existing residences which exceed the
established height limits were adopted. As part of the adopted procedures, a Height Variation
Permit process was created to allow the construction of new residences or additions to existing
residences to exceed sixteen (16) feet in height, up to a maximum of twenty-six (26) feet.
Height Measurement
Section 17.02.040(B)(1) of the City's Development Code defines the following methods for
measuring height for various lot types:
(a)
For sloping lots which slope uphill from the street of access or in the same direction as
the street of access and for which no building pad exists, the height shall be measured from the
preconstruction (existing) grade at the highest point on the lot to be covered by the structure to the
ridgeline or the highest point of the structure, as illustrated in figure 1 below.

(b)
For sloping lots which slope downhill from the street of access and for which no building
pad exists, the height shall be measured from the average elevation of the setback line abutting the
street of access to the ridge line or the highest point of the structure, as illustrated in figure 2 below.
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(c)
For lots with a "building pad" at street level or at a different level than the street or lot
configurations not previously discussed, the height shall be measured from the preconstruction
(existing) grade at the highest elevation of the existing building pad area covered by the structure to
the ridge line or highest point of the structure, as illustrated in figure 3 below. Portions of a structure
which extend beyond the "building pad" area of a lot shall not qualify as the highest elevation
covered by the structure, for the purposes of determining maximum building height. Structures
allowed pursuant to this subsection shall not exceed twenty (20) feet in height, as measured from
the point where the lowest foundation or slab meets finished grade, to the ridgeline or highest point
of the structure. Otherwise, a Height Variation permit shall be required.

On sloping lots described above, the foundation of the structure shall contain a minimum eight (8)
foot step with the slope of the lot, as illustrated in Figure 4 below. However, no portion of the
structure shall exceed thirty (30) feet in height, when measured from the point where the lowest
foundation or slab meets finished grade to the ridge line or highest point of the structure. The thirty
(30) foot height shall not exceed a horizontally projected sixteen (16) foot height line (from the high
point of the uphill step of the structure).
Furthermore, on lots which slope uphill from the street of access and where the height of a
structure is in excess of sixteen (16) feet above the point where the lowest foundation or slab meets
the ground, areas in excess of the sixteen (16) foot height limit shall be set back one (1) foot from
the exterior building facade of the first story, most parallel and closest to the front property line, for
every foot of height in excess of sixteen (16) feet, as measured from the point where the lowest
foundation or slab meets the ground, as illustrated in Figure 4 below.
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When an application is reviewed by the Planning Commission
A determination on a Height Variation Permit Application shall be made by the Community Development
Director, in accordance with the findings described in section 17.02.040(C)(1)(e) of the City's
Development Code (summarized under “Decision Criteria”). However, the Director shall refer a Height
Variation Permit Application directly to the City's Planning Commission for consideration under the same
findings, as part of a public hearing, if any of the following is proposed:
1. Any portion of a structure which exceeds sixteen (16) feet in height extends closer than twenty-five
(25) feet from the front or street-side property line; or
2. The area of the structure which exceeds sixteen (16) feet in height (the second story footprint)
exceeds seventy-five percent (75%) of the first story footprint area (residence and attached garage);
or
3. Sixty percent (60%) or more of a garage footprint is covered by a structure which exceeds sixteen
(16) feet in height (a second story); or
4. The portion of the structure which exceeds sixteen (16) feet in height is being developed as part of a
new single-family residence; or
5. Based on an initial site visit, the director determines that any portion of a structure which is proposed
to exceed sixteen (16) feet in height may significantly impair a view.
Decision Criteria
Section 17.02.040(C)(1)(e) of the Development Code sets forth nine (9) findings which form the basis
for review of Height Variation Permit Applications. The nine findings are summarized below. Please be
aware that all of the findings must be made for a Height Variation Permit to be granted by the Director of
Planning, Building and Code Enforcement or Planning Commission.
1. The applicant has complied with the early neighbor consultation process established by the City.
2. The proposed structure does not significantly impair a view from public property (parks, major
thoroughfares, bike ways, walkways, equestrian trails).
3. The proposed structure is not located on a ridge or a promontory.
4. The proposed structure is designed and situated in such a manner as to minimize impairment of a
view.
5. There is no significant cumulative view impairment caused by granting the application.
6. The proposed structure, when considered exclusive of foliage, does not significantly impair a view
from the viewing area of another parcel.
7. The proposed structure complies with all other code requirements.
8. The proposed structure is compatible with the immediate neighborhood character.
9. The proposed structure does not result in an unreasonable infringement of the privacy of the
occupants of abutting residences.
Early Neighbor Consultation:
As noted in the first “Decision Criteria” finding, proof of meeting the City’s “Early Neighbor
Consultation” requirement may be deemed adequate if the applicant submits the following:
1)

Signed “Acknowledgement of Early Neighbor Consultation” forms (attached) with either:
a. The signatures of at least 60% of the property owners within 500 feet of the
applicant’s lot (excluding the applicant); OR
b. The signatures of at least 25% of the property owners located within 500 feet of the
applicant’s lot (excluding the applicant) AND the signatures of at least 70% of the
property owners located within 100 feet of the applicant’s lot.

2) If a local Homeowner’s Association exists, the applicant shall mail a letter to the Association
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requesting their position on the application. A copy of this letter and any responses from the
association received within 30 days of the applicants mailing must be submitted
How to Obtain Signatures for “Early Neighbor Consultation”
In order for signatures to count towards the necessary percentages, the property owner signing the
form must review the plans for the proposed addition. Acceptable efforts for obtaining the
necessary signatures include:
A. Door-to-door contact with neighbors, describing the proposed project while showing and
explaining the plans; and/or
B. Holding an “Open House” to show and explain the proposed plans, with proof of written or oral
invitations to the potentially affected property owners.
Any deviations from these two methods or from using the provided forms must be approved in
advance by the Community Development Director. Please refer to the City’s “Guidelines and
Procedures for Preservation of Views Where Structures are Involved” manual for a complete
description of the Early Neighbor Consultation procedure, including an optional method for satisfying
the “Early Neighbor Consultation” requirement.

IMPORTANT
 If unsure of any of the City's requirements in areas relating to the proposed development, it is
suggested that the planning department be contacted before going to the expense of having
plans drawn. Preliminary discussions with the City's Planning staff may reveal potential
conflicts with the City’s Development Code.
 When filing your application, make certain the entire planning application is completed and
that all the required submittal materials are included, OTHERWISE THE APPLICATION MAY
NOT BE ACCEPTED FOR FILING.
 Pursuant to Section 17.86.050 of the RPVMC, THE CITY WILL NOT ACCEPT ANY
DEVELOPMENT APPLICATION(S) FOR A LOT OR PARCEL THAT IS IN VIOLATION OF THE
CITY’S MUNICIPAL CODE, UNLESS AN APPLICATION IS SUBMITTED TO CORRECT A
VIOLATION.
 CC&R’s are private restrictions or agreements. Therefore the City is not responsible for a
property owner’s compliance with any CC&R’s that may govern their property and the City
does not enforce private CC&R’s. The City recommends that property owners review their
title report to see if any CC&R’s govern their property, and if so, consult such CC&R’s prior to
submittal of their application. Additionally, property owners should review their title report for
any other private property restrictions (Deed Restriction, Private Easement, etc.) that may
govern their property.

FILING FEES:
Director Review
Planning Commission Review s
Foliage Analysis
Data Entry Processing Fee

$2,800.00
$4,658.00
$198.00
$4.00

$18.00 Historic Data Entry Fee (one time fee per property) may also be required.
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NOTICE OF PROPOSED HEIGHT VARIATION PERMIT APPLICATION
AND
ACKNOWLEDGEMENT OF EARLY NEIGHBOR CONSULTATION
ADDRESS: ________________________________________________________________________________________________
APPLICANT: _______________________________________________________________________________________________
THE FOLLOWING PROPERTY OWNERS WERE NOTIFIED OF OUR INTENT TO APPLY FOR A HEIGHT VARIATION PERMIT TO CONSTRUCT A NEW
RESIDENCE OR CONSTRUCT AN ADDITION TO AN EXISTING RESIDENCE WITH A MAXIMUM PROPOSED HEIGHT OF _____ FEET AT THE ABOVE
ADDRESS AND WERE SHOWN A COPY OF THE PROJECT PLANS.
NOTE: BY SIGNING THIS NOTICE, THE UNDERSIGNED ONLY ACKNOWLEDGES THAT THEY HAVE BEEN CONSULTED WITH. THE SIGNATURES DO NOT
SIGNIFY APPROVAL OF THE PROJECT OF ANY KIND AND DO NOT WAIVE YOUR RIGHTS TO OBJECT TO ANY ASPECT OF THE PROJECT WHATSOEVER.
LOT #
(as shown on radius map)

ADDRESS

PRINTED NAME
OF LAND OWNER

SIGNATURE

REVIEWED
PLANS?*
Y/N

* Landowners must acknowledge that they have seen a depiction of the project which reasonable describes the applicant’s proposal, in order for their signature to qualify towards
the required percentage totals.
ATTENTION APPLICANT: IF ADDITIONAL SPACE IS NEEDED, PLEASE COPY THIS FORM AND OBTAIN ALL SIGNATURES IN THIS FORMAT.

CITY OF RANCHO PALOS VERDES
INSTRUCTIONS FOR PREPARING A VICINITY MAP AND PROPERTY OWNERS LIST
In order to satisfy public noticing requirements, certain planning applications require the submittal of a vicinity
map and accompanying property owners list. The size of the vicinity map varies by application and may
involve either adjacent properties, a 100’ radius, or a 500’ radius. Please check on the application form you
are submitting for the vicinity map size you must submit.
With the exception of “Adjacent Properties” maps, a vicinity map and property owners list must be prepared by
a Title Company or other professional mailing list preparation service. The mailing labels must be certified as
accurate by the agent preparing the mailing list. Attached is a list of firms that provide services in preparation
of vicinity maps and certified mailing labels. This is not intended to be an exhaustive list and the cost of the
services provided will vary.
If you have any questions regarding properties of the vicinity map or property owners list, as described below,
please contact a planner at (310) 544-5228.
VICINITY MAP
The purpose of the vicinity map is to clearly show all properties within the required radius of the subject lot
(applicant). The vicinity map must clearly show the required radius line, dimensioned and drawn from the
exterior boundaries of the subject lot, as shown below. All neighboring properties (including lots outside R.P.V.
city limits) which fall completely within, partially within or are just touched by the radius line, must be
consecutively numbered and the names and the addresses of the owners provided to the City as described
below. Please devise your own consecutive numbering system on the map and ignore the lot number,
Assessors number, or any other number already found on the lots on the vicinity maps. An “adjacent
properties” vicinity map does not involve a set radius but rather needs to identify all properties behind, beside,
and in front of the proposed project site, as shown below. The city’s planning staff can provide the base map
for preparing the vicinity map for a nominal charge. Applicants may also prepare their own maps, at a clearly
marked scale of not less than 1” = 200’.
PROPERTY OWNERS MAILING LIST
The property owner of every parcel (even if vacant, rented or government owned), which falls completely or
partially within the required radius on the vicinity map must be identified, placed on a mailing list and submitted
to the City. The name and address of every property owner along with the assigned lot identification number,
which corresponds to the vicinity map, must be neatly typed on 8 ½” x 11 sheets of Xerox or Avery selfadhesive labels, as shown below. Two (2) sets of self-adhesive labels and a Xerox copy of the list must be
provided to the City with your subject application. These labels will be used by the City to mail notice of your
subject application to neighboring property owners. The property owners list must be obtained from the most
current L.A. County Tax Assessor’s roll. The City does not provide this service. The Assessor’s office located
at 500 W. Temple Street, Room 205, Los Angeles, CA 90012. Office hours are 8:00 am to 4:30 pm MondayFriday. The telephone number is (213) 974-3441.
SAMPLE MAILING LABELS
Assigned Lot I.D. Number
Property Owner Name
Address
City, State, Zip Code
1
Harold Jackson
773 Graylog
RPV, CA 90275

2
Malcolm Hill
4117 Greenwood Meadow
Torrance, CA 90503

City of

RANCHO PALOS VERDES
Community Development Department

CERTIFICATION OF PROPERTY OWNERS' MAILING LIST
Application(s) _________________________________________________________
Applicant Name _______________________________________________________
Subject Property Address _______________________________________________
Notice Radius Required _________________________________________________
Number of property owners to be notified __________________________________
I certify that the property owners' mailing list submitted with the application(s) listed above includes all
of the persons listed on the latest adopted LA County Tax Roll as the legal owners (and if applicable
occupants) of all parcels of land within ____ feet of the subject property noted above. I certify that the
property owners' mailing list has been prepared in accordance with the City of Rancho Palos Verdes
Development Code and "Vicinity Map Instructions Sheet." I also understand that if more than 20% of
the notices are returned by the post office after mailing due to incorrect address information, or if the
address information is not complete, that I will have to submit a new property owners' list that has
been prepared and certified as accurate by a Title Company or other professional mailing list
preparation service, and the project notice will have to be re-mailed.

__________________________________________
Property Owner (Applicant) Signature

__________________________________________
Name (Please Print)

____________________________
Date

Map Makers and Ownership Listing Services
that may prepare radius maps and mailing lists
G.C. Mapping
711 Mission St., Suite D
So. Pasadena, CA 91030
(626) 441-1080
Attn: Gilbert Castro

Srour & Associates, LLC
1001 Sixth Street, Suite 110
Manhattan Beach, CA 90266
(310) 372-8433
Attn: Elizabeth Srour

JPL Zoning Services, Inc.
6263 Van Nuys Blvd.
Van Nuys, CA 91401-2711
(818) 781-0016
(818) 781-0929 (FAX)
Attn: Maria Falasca

Susan W. Case
917 Glenneyre St., Ste. 7
Laguna Beach, CA 92651
(949) 494-6105
(949) 494-7418

Kimberly Wendell
P.O. Box 264
Los Alamitos, CA 90720
(562) 431-9634
(562) 431-9634 (FAX)

T-Square Mapping Service
969 So. Raymond Ave., Floor 2
Pasadena, CA 91105
(626) 403-1803
(626) 403-2972 (FAX)
Attn: Darla Hammond

Nieves & Associates
115 So. Juanita Ave.
Redondo Beach, CA 90277
(310) 543-3090

Robert Vargo
5147 W. Rosecrans
Hawthorne, CA 90250
(310) 973-4619

NotificationMaps.com
668 N Coast Hwy #401
Laguna Beach, CA, 92651
(866) 752-6266
www.notificationmaps.com

City Radius Maps
300 E. Bonita #3641
San Dimas, CA 91773
(818) 850-3382
Attn: Robert Simpson
DENN Engineers
3914 Del Amo Blvd., Suite 921
Torrance, CA 90503
(310) 542-9433
maria@denn.com
Attn: Maria Islas

